ADOPTED AT 1/27/05 MEETING OF BOARD OF DIRECTORS

REIMBURSEMENT OF ADVISORY COUNCIL MEMBERS

Equip for Equality has established advisory councils to further its mission of advancing the human and civil rights of children and adults with physical and mental disabilities in Illinois.

The Board of Directors hereby adopts the following procedure for reimbursing people with disabilities or their family members serving on advisory councils for expenses they may incur due to participating in advisory council activities.

Equip for Equality may reimburse all or part of the following expenses, taking into consideration the needs of the individual Council member, available resources, and applicable restrictions on the use of grant funds:

· Transportation expenses and parking

· Hotel costs and meals for meetings that Equip for Equality authorizes held outside the metropolitan area where the council member resides

· The cost of day care or child care

The Board delegates to the staff assigned to each advisory council the determination of whether an advisory council member’s expense is reimbursable.  An advisory council member may appeal an adverse determination on a request for reimbursement to the President and CEO.  Representatives of government agencies and service providers, and attorneys, will not receive reimbursements for their expenses unless the President and CEO authorizes an exception.

Advisory council members must receive prior approval for all expenses except for routine transportation and parking expenses for meetings held in the metropolitan area where the council member resides.  Therefore, advisory council members must coordinate in advance with the staff assigned to the advisory council all travel arrangements for meetings held outside the metropolitan area where the council member resides.

Advisory council members may receive reimbursements of up to $100 for routine transportation and parking expenses on the day they attend a council meeting.  Reimbursements for all expenses in excess of $100 will be paid within five business days of the advisory council member’s submission of the reimbursement request.

